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I. Introduction 
The Self-Study Report (SSR) is the Higher Education Institution’s (HEI’s) 

quantitative and qualitative self-assessment of the strengths and limitations of the 

program being submitted for review. It provides information critical to a thorough 

on-site review of the program by PCS Information and Computing Accreditation 

Board - Computing Accreditation Commission (PICAB-CAC). The SSR should 

explain how the program meets each of the PICAB general criteria, the PICAB 

program criteria, and the PICAB Policies and Procedures. It is necessary that the 

SSR address all methods of instructional delivery used by the program, all possible 

paths that students may take to complete the degree, and all remote offerings 

available to students in the program.   

 

CAC of PICAB provides a Guide for the preparation of Self-Study Reports (SSRs) 

to assist the institution in completing the Self-Study Report (SSR). As part of this 

document, CAC also provides a template  for the SSR. 

 

II. Requirements  
The program name used on the cover of the SSR  shall be identical to that used in the 

institutional publications, on the PICAB Request for Evaluation (RFE), and on the 

transcripts of records (TORs) of graduates.  This shall ensure that the program is 

correctly identified in PICAB records and that graduates can be correctly identified 

as graduating from an accredited program. Normally, each program requires a SSR. 

While this Guide primarily addresses accreditation criteria, it also addresses certain 

sections of the PICAB Accreditation Policies and Procedures Manual (PAPPM). 

While it is desirable that the overall structure of the Template be retained, it is not 

necessary to preserve notes or pages of instructions related to preparing the SSR  

 

A program may use terminology different from that used in the Guide/Template.  If 

different terminology is used, it is important that the SSR  provide notes of 
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explanation to clearly link the terminology in the SSR to terminology used in the 

Guide/Template. 

 

Tables in the Template may be modified in format to present more clearly the 

information related to the program.  When this is done, it is suggested that a brief 

explanatory footnote be included about why the table was modified.  Rows may be 

added to or deleted from tables to better accommodate program information. 

 

The educational unit is the administrative unit charged with academic responsibility 

for the program(s) being reviewed by PICAB-CAC.  For example, if a single 

program is being reviewed, the educational unit may be the department.  If more than 

one program is being reviewed, the educational unit is the administrative unit 

responsible for the collective group of programs being reviewed by CAC. 
 

III. Supplemental Materials 
The following materials shall be supplied in addition to the SSR prior to the Visit: 

1. The general institution catalog covering course details and other institutional 

information applicable at the time of the review. 

2. Promotional brochures or literature describing program offerings of the 

institution. 

3. Official academic  TORs of recent graduates.  The official academic transcript 

contains a listing of all the courses taken by a graduate, year/semester courses 

taken, the grades earned, and degree(s) earned.  The team chair shall request a 

specific sampling of transcripts for each program and shall provide a 

timeframe in which they should be provided to program evaluators.  Each 

academic transcript shall  be accompanied by the requirements the 

program demands of the graduate and accompanied by worksheets that the 

program uses to show how the graduate has fulfilled such program 

requirements. 

4. All other materials as indicated in the SSR template. 
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IV.  Submission and Distribution of Self-Study Report 
1.   Submit to the following not later than July 1 of the calendar year of the review. 

a.   To Computing Accreditation Commission, PICAB 

• Submit one SSR including all appendices for each program 

• Submit one set of supplemental materials without the academic transcripts  

b.   To Team Chair by July 1 of the calendar year of the review 

• Submit one SSR including all appendices for each program;  and 

• Submit one set of the supplemental material. 

c.   To Team Chair when requested after the team is set 

• A set of transcripts for each program. 

 

NOTE: Prior to submission, address to the Team Chair, institution’s preference 

of submission method for the Self-Study Report. 

 

2. The team chair shall provide instructions and addresses the HEI to submit the 

SSR and supplemental material directly to each program evaluator and approved 

observer.  Please do not send the SSR to the Program Evaluator until instructed 

to do so by the Team Chair. 

3. When new or updated material becomes available between the submission of the 

SSR and the date of the on-site review, the program shall  provide the updated 

material to the team members as far in advance as possible or upon the team’s 

arrival for the on-site review.  All such material shall also be sent to PICAB-

CAC Headquarters. 

 

NOTE:  The SSR and supplemental material should be submitted as pdf read-only 

files on a secured cloud platform. Each SSR and supplemental material shall be self-

contained in the medium submitted and shall not include external hyperlinks.  

Catalogs that are available only electronically shall be submitted in a pdf read-only 

format.  The catalog shall be the version available at the time the SSR is prepared.  
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Web-based versions may not be submitted.  The submission cannot be a 

combination of hard copy and electronic file.  No email submission is permitted.  

 

V. Confidentiality 
All information supplied are confidential for use by the CAC and its authorized 

agents.  The information shall  not be disclosed without authorization from the 

institution concerned, except as part of summary data such that the specific 

institution shall  not be identifiable or except when the documents are already in the 

public domain. 

 

VI.  Template 
The template for the SSR begins on the next page. 



 

 
C O N F I D E N T I A L  

The information provided in this Self-Study Report are confidential and shall be used solely by  
PICAB-CAC and its authorized agents for evaluation purposes and shall not be disclosed except  

as part of summary data such that the specific HEI shall not be identifiable. 

 

 

 

 

PICAB-CAC 

Self-Study Report 

for the 

<Program Name> 

of 

<HEI Name> 

<Location> 

 

 

<Date> 
 

 

 

 

 

 

 

 

. 
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Program Self-Study Report 

for PICAB-CAC 

Accreditation or Reaccreditation 

 

1.0 BACKGROUND INFORMATION 
 

1.1 Contact Information 

1.1.1     List name, mailing address, telephone number, fax number, and 

email  address of the primary pre-visit contact person for the 

program 

1.2 Program History   

1.2.1   Include the year that the program was first implemented and the 

date of the most recent general review 

1.2.2   Summarize major program changes with  emphasis on changes 

which have occurred since the last general review 

1.3   Options 

1.3.1   List and describe any options, tracks, concentrations, etc. included 

in the program 

1.4 Program Delivery Modes 

1.4.1   Describe the delivery modes used by the program, e.g., days, 

evenings, weekends, cooperative education, traditional 

lecture/laboratory, off-campus, distance education, web-based, etc.   

1.5  Program Locations 

1.5.1   Include all locations where the program or a portion of the program 

are regularly offered; that is, these shall also include dual degrees, 

international partnerships, etc. 

1.6  Compliance with CHED Requirements 

1.6.1   Describe how the program complies with any applicable 

requirements of the Commission on Higher Education (CHED) 
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1.7   Deficiencies, Weaknesses or Concerns from previous PICAB-CAC 

evaluation(s) and the actions taken to address them  

1.7.1   Summarize the Deficiencies, Weaknesses, or Concerns remaining 

from the most recent PICAB-CAC Final Statement 

1.7.2  Describe the actions taken to address them, including effective dates 

of actions, if applicable 

1.7.3   If this is an initial accreditation, please indicate so. 
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2.0  INSTITUTIONAL SUMMARY 
 

Programs are requested to provide the following information.  

 

The Institution -  

2.1  Name and address of the institution 

2.2  Name and title of the chief executive officer of the institution 

2.3  Name and title of the person submitting the Self-Study Report 

2.4  Name the organizations by which the institution is now accredited, and 

the dates of the initial and most recent accreditation evaluations. 

2.5  Type of Control 

Description of the type of managerial control of the institution, e.g., 

private-non-profit, private-other, denominational, state, federal, public-

other, etc. 

2.6  Educational Unit 

Describe the educational unit in which the program is located including the 

administrative chain of responsibility from the individual responsible for 

the program to the chief executive officer of the institution.  Include names 

and titles.  An organization chart may be included. 

2.7  Academic Support Units 

List the names and titles of the individuals responsible for each of the units 

that teach courses required by the program being evaluated, e.g., 

mathematics, physics, etc. 

2.8  Non-academic Support Units 

 List the names and titles of the individuals responsible for each of the units 

that provide non-academic support to the program being evaluated, e.g., 

library, computing facilities, placement, tutoring, etc.   

2.9  Credit Unit 

It is assumed that one semester credit normally represents one class hour or 

two to three laboratory hours per week for at least 17 weeks.  One academic 

year normally represents at least 34 weeks of classes, inclusive of  
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 integration/review period and final examinations.  If other standards are 

 used for the program, the differences should be indicated. 

2.10  Tables 

 Complete the following tables for the program undergoing evaluation. 

 

Table 2.10-1 Program Enrollment and Degree Data 
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Table 2.10-2  Personnel 
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3.0  GENERAL CRITERIA 
 

3.1  Criterion 1 – Program Educational Objectives 

3.1.1   Mission Statement 

3.1.1.1 Provide the HEI mission statement 

3.1.2. Program Educational Objectives 

3.1.2.1   List the Program Educational Objectives (PEOs), and state 

where the general public can find these objectives 

3.1.3   Consistency of the PEOs with the Mission of the HEI 

3.1.3.1   Describe how the PEOs  are aligned with the mission of the 

HEI 

 
Alignment of PEO with HEI Mission 

 
 HEI Mission 

PEO 1 2 3 4 5   
1        
2        
3        
4        
5        
6        

 
* Please mark “X” to the appropriate boxes in the above matrix to indicate their alignment. 

 

3.1.4  Program Constituencies  

3.1.4.1  List the program constituencies or stakeholders 

 Describe how the PEOs  are responsive to the needs of 

stakeholders, particularly to the needs of industry employers 

3.1.5  Process for Establishment of the PEOs 

3.1.5.1  Describe the process for establishing the initial PEOs 

including how the program’s various stakeholders are 

involved in this process 
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3.1.6  Process for Periodic Review and Revision of PEOs 

3.1.6.1   Describe the process for the periodic review of PEOs 

including how the program’s various stakeholders are 

involved in this process  Describe how this process is 

systematically utilized to ensure that the program’s 

educational objectives remain consistent with the 

institutional mission, the program constituents’ needs, and 

these criteria 
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3.2   Criterion 2 – Student Outcomes 

The program shall document Student Outcomes (SOs) that prepare graduates 

to attain the PEOs. There shall be a documented process for the establishment 

of the initial SOs and a documented process for the periodic review and 

possible revision of these SOs. 

3.2.1   List the SOs of the program and indicate where these  are documented 

(please refer to PICAB Doc. No. 4 Criteria for Accrediting CITE 

Programs).  

3.2.2   A  program may specify its own set of outcomes to ensure attainment 

of its PEOs, but its SOs shall cover the five (5) characteristics. Indicate 

how the program enables each characteristic 

3.2.2.1 Additional SOs under the Program Criteria 

 List the additional SOs required under the corresponding 

specific Program Criteria 

3.2.3   Relationship of SOs with PEOs 

3.2.3.1  Describe how the SOs in the items 3.2.1 and 3.2.2.1 prepare 

graduates to attain the PEOs. You may use a table to assist in 

the description. 

3.2.4   Process for the Establishment and Revision of SOs 

3.2.4.1   Describe the process used for establishing and revising SOs. 

  3.2.5 Relationship of SOs with Graduate Attributes of Seoul Accord 

3.2.5.1 Describe how the SOs in the items 3.2.1 and 3.2.2.1 are 

equivalent to the Graduate attributes of the Seoul accord as 

described in PICAB Document 029 MAPPING OF SEOUL 

ACCORD GRADUATE ATTRIBUTES WITH PICAB 

CRITERIA. 
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3.3    Criterion 3 – Curriculum 

3.3.1   Program Curriculum 

3.3.1.1   Complete Table 3.3-1 that describes the curriculum  for 

students in the program including information on course 

offerings in the form of a recommended schedule by year 

and term, along with average section enrollments for all 

courses in the program over the two years immediately 

preceding the visit.  If there is more than one curricular 

path, Table 3.3-1 shall provide for each path.   State the 

length of your term and state the equivalent credit 

hours for your term for each course.  

 

Table 3.3-1.  Curriculum 
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3.3.1.2   Describe how the curriculum and its associated prerequisite 

structure support the attainment of SOs 

3.3.1.3   Describe how the curriculum aligns with the SOs 

 

  
Student Outcomes 

1 2 3 4 5 6 

C
ou

rs
e N

am
e 

COURSE1             
COURSE2             
COURSE3             
COURSE4             
COURSE5             
COURSE6             
COURSE7             
COURSE8             
COURSE9             

COURSE10             
COURSE11             
COURSE12             
COURSE13             
COURSE14             
COURSE15             
COURSE16             
COURSE17             
COURSE18             
COURSE19             

 

* Please mark “X” to the appropriate boxes in the above matrix to indicate their alignment. 

 

3.3.1.4   Provide a flowchart or worksheet that illustrates the 

prerequisite structure of the program’s required courses 

3.3.1.5  For each curricular area specifically addressed by either the 

general criteria or the applicable program criteria as shown 

in Table 3.3-1, describe how the program meets the specific 

requirements for the program area in terms of hours and 

depth of study.   
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3.3.1.6   Describe the materials (e.g., course syllabi, textbooks, 

sample student work, etc.), which shall be available for 

 review during the visit to demonstrate achievement related 

to this criterion. Refer to Appendix A, which  

 shows sample mapping of course requirements to suggested 

evidence.   

3.3.2   Course Syllabi 

3.3.2.1   Include, as Appendix B, a syllabus for each course used to 

satisfy the mathematics, science, and discipline-specific 

requirements required by Criterion 3 and any applicable 

program criteria   
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3.4  Criterion 4 – Students 

  For the items below, attach any written policies that apply. 

  3.4.1 Evaluating Student Performance 

3.4.1.1  Summarize the process for evaluating student performance 

3.4.2 Monitoring Student Progress 

3.4.2.1 Summarize the process for monitoring student progress in 

order to foster success in attaining SOs, thereby enabling 

graduates to attain PEOs 

3.4.2.2 Include information on how the program ensures and 

documents that students are meeting prerequisites and how 

the program handles the situation when a prerequisite has not 

been met 

3.4.3 Student Advising 

3.4.3.1 Describe the process for student advising regarding 

curriculum and career matters 

3.4.3.2 Include information on how often students are advised, who 

provides the advising (program faculty, departmental, 

college or university advisor) 

3.4.4 Student Admissions 

3.4.4.1 Summarize the requirements and process for accepting new 

students into the program 

3.4.5 Transfer Students and Transfer Courses 

3.4.5.1 Summarize the requirements and process for accepting 

transfer students and transfer credit 

3.4.6 Work in Lieu of Courses 

3.4.6.1 Summarize the requirements and process for awarding credit 

for work in lieu of courses and this could include such as life 

experience, Advanced Placement, dual enrollment, test out, 

etc. 
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3.4.7 Graduation Requirements 

3.4.7.1 Summarize the graduation requirements for the program and 

the process for ensuring and documenting that each graduate 

completes all graduation requirements of the program; that 

is, state the name of the degree awarded (Bachelor of 

Science in Computer Science, Bachelor of Science in 

Information Technology, etc.) 

3.4.8 Transcripts of Records of Recent Graduates 

3.4.8.1 The program shall provide Transcripts of Records (TORs) 

from some of the most recent graduates to the visiting team 

along with any needed explanation on how the TORs are to be 

interpreted.  

3.4.8.2 State how the program is designated on the TOR 

 The Team Chair shall request these TORs separately. 
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3.5     Criterion 5 – Faculty 

3.5.1    Faculty Qualifications 

3.5.1.1   Describe the qualifications of the faculty -  how they are 

adequate to cover all the curricular areas of the program and 

how they meet any applicable program criteria; that is, the 

description shall include the composition, size, credentials, 

and experience of the faculty.  Complete Table 3.5-1 using 

the MS Excel template.  Include faculty resumes in 

Appendix C.   

3.5.1.2   Additional Faculty Requirements under Program Criteria 

(a)   If there are additional requirements regarding Faculty 

specified under Program Criteria, include discussions 

here.  

 

Table 3.5-1.  Faculty Qualifications  
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3.5.2   Faculty Workload 

3.5.2.1  Complete Faculty Workload Summary as shown in Table 

3.5-2 and provide information in terms of workload 

expectations or requirements for the current academic year. 

Use MS Excel template file. 

 

Table 3.5-2.  Faculty Workload Summary  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.5.3   Faculty Size 

3.5.3.1  Discuss the adequacy of the size of the faculty and describe 

the extent and quality of faculty involvement in interactions 

with students, student advising, and oversight of the program 

3.5.4  Professional Development 

3.5.4.1  Provide detailed descriptions of professional development 

activities for each faculty member 
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3.5.5 Authority and Responsibility of Faculty 

3.5.5.1  Describe the role played by the faculty with respect to course 

creation, modification, and evaluation, their role in the 

definition and revision of PEOs and SOs, and their role in the 

attainment of the SOs   

3.5.5.2 Describe the roles of others on campus, e.g., dean or provost, 

with respect to these areas 
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3.6  Criterion 6 - Facilities 

Include information concerning facilities at all sites where program courses 

are delivered 

3.6.1   Offices, Classrooms and Laboratories 

 Summarize each of the program’s facilities in terms of their ability to 

support the attainment of the SOs and to provide a conducive to 

learning atmosphere  

3.6.1.1   Offices (e.g., administrative, faculty, clerical, and teaching 

assistants) and any associated equipment that is typically 

available there 

3.6.1.2  Classrooms and associated equipment that are typically 

available where the program courses are taught 

3.6.1.3  Laboratory facilities including those containing computers 

(i.e., describe available hardware and software) and the 

associated tools and equipment that support instruction.   

(a) Include facilities used by students in the program even 

if the facilities are not dedicated to the program and 

state the times they are available to students 

(b) Complete Appendix D as a listing of the major pieces 

of equipment used by the program in support of 

instruction 

3.6.2  Computing Resources  

3.6.2.1  Describe any computing resources (workstations, servers, 

storage, networks including software) in addition to those 

described in the laboratories in item 3.6.1, which are used by 

the students in the program 

3.6.2.2  Include a discussion of the accessibility of HEI-wide 

computing resources available to all students at various 

locations such as student housing, library, student union, off-

campus, etc.  
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3.6.2.3 State the hours the various computing facilities are open to 

students  

3.6.2.4  Assess the adequacy of these facilities to support the 

scholarly and professional activities of the students and 

faculty in the program 

3.6.3 Guidance 

3.6.3.1  Describe how students in the program are provided 

appropriate guidance regarding the use of tools, equipment, 

computing resources, and laboratories 

3.6.3.2   Maintenance and Upgrading of Facilities 

(a) Describe the policies and procedures for maintaining 

and upgrading the tools, equipment, computing 

resources, and laboratories used by students and faculty 

in the program 

3.6.4  Library Services 

Describe and evaluate the capability of the library (or libraries) to 

serve the program, including the adequacy of the library’s technical 

collection relative to the needs of the program and the faculty, the 

adequacy of the process by which faculty may request the library to 

order books or subscriptions, the library’s systems for locating and 

obtaining electronic information, and any other library services 

relevant to the needs of the program 

3.6.5   Overall Comments on Facilities 

Describe how the program ensures that the facilities, tools, and 

equipment used in the program are safe for their intended purposes  
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3.7  Criterion 7 – Institutional Support 

3.7.1  Leadership 

Describe the leadership of the program, discuss its adequacy to ensure 

the quality and continuity of the program and how it is involved in 

decisions that affect the program 

3.7.2  Program Budget and Financial Support 

3.7.2.1  Describe the process used to establish the program’s budget 

and provide evidence of continuity of institutional support for 

the program 

3.7.2.2  Include the sources of financial support including both 

permanent, recurring and temporary or one-time funds 

3.7.2.3  Describe how the HEI supports teaching in terms of teaching 

workshops, etc. 

3.7.2.4  To the extent not described above, describe how resources are 

provided to acquire, maintain, and upgrade the infrastructures, 

facilities, and equipment used in the program 

3.7.2.5 Assess the adequacy of the resources described in this section 

with respect to the students in the program being able to 

attain the SOs 

3.7.3 Staffing 

3.7.3.1  Describe the adequacy of the staff (i.e., administrative, 

instructional, and technical) and institutional services 

provided to the program.  

3.7.3.2  Discuss methods used to retain and train staff 

3.7.4   Faculty Hiring and Retention  

3.7.4.1   Describe the process for hiring of new faculty  

3.7.4.2 Describe strategies used to retain current qualified faculty 

3.7.5   Support for Faculty Professional Development 

3.7.5.1  Describe the adequacy of support for faculty professional 

development, how such activities such as sabbaticals,  

 travel, workshops, seminars, etc., are planned and supported 
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3.8   Criterion 8 – Industry-Academe Linkage and Community-Oriented 

Programs  

3.8.1 Industry-Academe Linkage 

3.8.1.1  Describe how the program ensures that it is responsive to the 

needs of stakeholders, particularly to the needs of industry 

employers. 

3.8.1.2 Describe how interactions – between students and faculty 

members of the program; with IT professionals from industry 

through activities such as on-the-job student training, 

internships, visits to industry facilities, industry 

guided/approved capstone project courses, collaborative HEI  

projects sponsored by industry; and with industry leaders in 

advisory boards – complement the academic program and 

benefit industry 

3.8.1.3  Describe how these interactions are planned such that both 

the programs and the employers reap tangible benefits 

3.8.2 Community-Oriented Programs 

3.8.2.1  Describe the activities of students and student organizations 

to assist communities as an avenue for societal service and 

also to gain understanding of the impact of computing 

solutions on society 

3.8.2.2  The assistance should be based on the needs of the 

community. 
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3.9  Criterion 9 – Program Improvement 

3.9.1 Assessment of SOs 

3.9.1.1  Describe the use of documented periodic (indicate the 

frequency) processes for SOs assessment (SOA) to gather the 

data upon which the evaluation of each student outcome is 

based 

3.9.1.2 Examples of data collection processes may include, but are not 

limited to, specific exam questions, student portfolios, 

internally developed assessment exams, senior project 

presentations, nationally normed exams, oral exams, focus 

groups, industrial advisory committee meetings, or other 

processes that are relevant and appropriate to the program.  

3.9.1.3 If direct methods are used, indicate the performance indicators 

for each student outcome, and the use of rubrics for the 

performance indicators, as appropriate.  

3.9.1.4 If SOs achievement tests or other types of tests are used, 

include these instruments in item 3.9.1.  

3.9.2 Evaluation of SOs 

3.9.2.1   Describe the use of documented periodic (i.e., indicate the 

frequency) processes for evaluation of each student outcome 

3.9.2.2  Describe how the assessment process in item 3.9.1 is used 

for student evaluation. 

3.9.2.3 If several partial evaluations are used, describe how they are 

combined to arrive at a complete evaluation of each student 

outcome.   

3.9.2.4 Indicate the expected level of attainment for each of the 

student outcome. 

3.9.2.5 Discuss the degree of attainment of each student outcome in 

the program.  

 

 



 
 Guidelines and Template for the 

Preparation of Self Study Reports 
Document No. 

PICAB 006 Page 29 of 41 

 

 
C O N F I D E N T I A L  

The information provided in this Self-Study Report are confidential and shall be used solely by  
PICAB-CAC and its authorized agents for evaluation purposes and shall not be disclosed except  

as part of summary data such that the specific HEI shall not be identifiable. 

 

3.9.2.6 If the assessment data and the corresponding evaluation are 

available for several periods, describe and compare the 

degree of attainment of each student outcome in the program 

3.9.3 Assessment of PEOs 

3.9.3.1  Describe the use of documented periodic (i.e., indicate the 

frequency) processes for PEOs assessment to gather the data 

upon which the evaluation of each PEO is based 

3.9.3.2 Examples of data collection processes may include, but are 

not limited to: employer survey instruments, alumni survey 

instruments, and nationally normed examinations.  

3.9.3.3 Include PEO Assessment instruments in item 3.9.2.6.        

3.9.4  Evaluation of PEOs 

3.9.4.1  Describe the use of documented periodic (i.e., indicate the 

frequency) processes for PEOs evaluation.  

3.9.4.2  Describe how the assessment process in item 3.9.3 is used for 

PEOs evaluation  

3.9.4.3 Summarize the degree of achievement of the PEOs. 

3.9.5  Program Improvement 

3.9.5.1 The results of the Student Outcomes Evaluation (SOE) and 

the Program Educational Objectives Evaluation (PEOE) shall 

be utilized as input for documented periodic program 

improvement including but not limited to improvements in 

courses of the curriculum, laboratory facilities and 

equipment, library acquisitions, and faculty hiring. 

(a) Other available information, as appropriate, may be 

used as input to total program improvement.   

3.9.5.2 Describe the results of any changes (i.e., whether or not 

effective) in cases where re-assessment of the results has 

been completed 

3.9.5.3 Indicate any significant future program improvement plans 

based upon recent evaluations 
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3.9.5.4 Provide a brief rationale for each of these planned changes 

3.9.5.5 The periodic assessment and evaluation of SOs and the 

periodic assessment and evaluation of PEOs are intended to 

progressively improve the degree of attainment of SOs and 

PEOs. 

3.9.6 Additional Information 

3.9.6.1  Describe how the results in Criterion 9 are kept and 

maintained 

3.9.6.2  Copies of any of the assessment instruments or materials 

referenced in items 3.9.1  and 3.9.3 shall be available for 

review at the time of the visit. 

3.9.6.3 Other information such as minutes from meetings where the 

assessment results were evaluated and where 

recommendations for action were made could also be 

included. 
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4.0 PROGRAM CRITERIA 
• Describe how the program satisfies any applicable program criteria 

• If already covered elsewhere in the self-study report, indicate appropriate items 

where these can be found. 

 4.1   Program Criterion for Computer Science 

This program criterion applies to Computing and Information Technology 

Education (CITE) programs using computer science in the “<Program 

Name>”   of the HEI‘s SSR. 

4.1.1 Additional Student Outcomes (SOs)  

4.1.1.1    Include this additional required SO in item 3.2, Criterion 2 – 

Student Outcomes  

4.1.1.2 Indicate in Program Criterion that the additional SO is 

included in item 3.2.2.1, Criterion 2 – Student  

4.1.2  Additional Curriculum Requirements  

4.1.2.1 Describe how your program complies with these additional 

curricular requirements in item 3.3, Criterion 3 – Curriculum 

4.1.2.2 Indicate in Program Criterion that the additional curricular 

requirements are addressed in item 3.3, Criterion 3 – 

Curriculum  

4.1.3  Additional Faculty Requirements  

4.1.3.1  Describe how your program complies with these additional 

Faculty requirements in item 3.5, Criterion 5 – Faculty 

4.1.3.2 Indicate in Program Criterion that the additional Faculty 

requirements are addressed in item 3.5.1.2, Criterion 5 – 

Faculty  
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4.2 Program Criterion for Information Systems 

This program criterion applies to Computing and Information Technology 

Education (CITE) programs using information systems in the “<Program 

Name>”   of the HEI‘s SSR. 

Definition: An information systems environment is an organized domain of 

activity within which information systems are used to support and enable the 

goals of the activity. Examples of information systems environments include, 

but are not limited to, business, health care, government, not-for-profit 

organizations, and scientific disciplines. 

4.2.1 Additional SOs  

4.2.1.1   Include this additional required SO in item 3.2, Criterion 2 – 

Student Outcomes  

4.2.1.2 Indicate in Program Criterion that the additional SO is 

included in item 3.2.2.1, Criterion 2 – Student Outcomes  

4.2.2  Additional Curriculum Requirements 

4.2.2.1  Describe how your program complies with these additional 

curricular requirements in item 3.3, Criterion 3 – Curriculum  

4.2.2.2 Indicate on Program Criterion that the additional curricular 

requirements are addressed in item 3.3, Criterion 3 – 

Curriculum  

4.2.3 Additional Faculty Requirements 

4.2.3.1 Describe how your program complies with these additional 

Faculty requirements in item 3.5, Criterion 5 – Faculty  

4.2.3.2 Indicate in Program Criterion that the additional Faculty 

requirements are addressed in  item 3.5.1.2, Criterion 5 – 

Faculty. 
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4.3   Program Criterion for Information Technology 

This program criterion applies to Computing and Information Technology 

Education (CITE) programs using information technology in the “<Program 

Name>”   of the HEI‘s SSR. 

4.3.1 Additional SOs  

4.3.1.1  Include this additional required SO in item 3.2, Criterion 2 – 

Student Outcomes    

4.3.1.2 Indicate in Program Criterion that the additional SO is 

included in item 3.2.2.1, Criterion 2 – Student Outcomes  

4.3.2 Additional Curriculum Requirements  

4.3.2.1  Describe how your program complies with these additional 

curricular requirements in item 3.3, Criterion 3 – 

Curriculum.  

4.3.2.2 Indicate on Program Criterion that the additional curricular 

requirements are addressed in item 3.3, Criterion 3 – 

Curriculum. 
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5.0  COMPLIANCE WITH PICAB POLICIES AND PROCEDURES 
 

Describe how the program complies with all applicable PICAB policies and 

procedures. 
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APPENDICES 

Appendix A – Mapping of Course requirements to Suggested Evidence  

The HEI should provide a mapping of course requirements to evidence of student outputs using the template 
provided below. 

The following table presents suggested evidence in assessing selected relevant Student Outcomes (SOs) as 
defined by PICAB for the following programs: 

• BSCS (Bachelor of Science in Computer Science); 
• BSIS (Bachelor of Science in Information Systems); and 
• BSIT (Bachelor of Science in Information Technology). 

This table presents suggested evidence demonstrating how students achieve the relevant Student Outcomes 
through various assessments and learning activities, ensuring that graduates are well-prepared for professional 
practice in the computing field. For all SOs of the program, the HEI should provide evidence of actual student 
outputs of all course requirements used to assess each SO, such as examination papers, laboratory exercises, 
project reports, presentations, portfolios, and other forms of assessment. 

For each assessment listed, the HEI should provide graded evidence of student outputs representing at least three 
(3) levels of performance: 

• Exceptional (E) – exceeds expectations; 
• Satisfactory (S) – satisfies basic requirements; and 
• Needs Improvement (NI) – does not meet basic requirements. 

The submitted evidence should clearly indicate the level of performance achieved by each student output 
together with the corresponding grading rubric, scoring guide, or evaluation criteria used in the assessment. 

Several Student Outcomes may be assessed through a single course requirement. However, for illustration 
purposes, only selected relevant Student Outcomes per course requirement are presented in this table. HEIs are 
required to identify appropriate course requirements and provide evidence demonstrating how all SOs are being 
assessed. Similar course requirements may also be used across different courses. 

To further demonstrate attainment of the Student Outcomes, the HEI should provide a course portfolio for each 
SO assessment. The course portfolio may include the course syllabus, assessment tools and rubrics, sample 
graded student outputs, summary of results, instructor feedback, and continuous quality improvement (CQI) 
actions related to the assessed Student Outcome. 
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Course 
Title 

Student 
Outcome 

(SO) 

Course 
Requirement 

Course 
Requirement 
Description 

Evidence 
Performance-

Level 
Evidence 

Course Portfolio 

Course 
title 

SO1: Analyze 
a complex 
computing 
problem and 
apply 
principles of 
computing and 
other relevant 
disciplines to 
identify 
solutions. 

Course 
requirement 
description 

Capstone 
project 
involving 
problem 
analysis, system 
design, 
implementation, 
and evaluation 

Final project 
report including 
problem 
analysis, 
solution design, 
and application 
of computing 
principles, 
evaluated by a 
faculty panel 

Graded 
samples of E, 
S, and NI 
student 
outputs using 
the approved 
assessment 
rubric 

Course syllabus, 
assessment rubrics, 
graded student 
outputs, summary of 
results, faculty 
feedback, and CQI 
actions related to SO1 

Course 
title 

SO2: Design, 
implement, 
and evaluate a 
computing-
based solution 
to meet a 
given set of 
computing 
requirements 
in the context 
of the 
program’s 
discipline. 

Course 
requirement 
description 

Development 
and evaluation 
of a computing-
based solution 

Software 
output, design 
documentation, 
test cases, and 
evaluation 
report 

Graded 
samples of E, 
S, and NI 
software 
project outputs 

Assessment tools, 
rubrics, testing 
documentation, 
graded outputs, and 
CQI actions related to 
SO2 

Course 
title 

SO3: 
Communicate 
effectively in a 
variety of 
professional 
contexts. 

Course 
requirement 
description 

Preparation and 
presentation of 
technical reports 
and findings 

Technical 
report, 
presentation 
slides, and 
peer/instructor 
feedback 

Graded 
samples of E, 
S, and NI 
presentations 
and reports 

Communication 
rubrics, graded 
presentations, written 
reports, and 
assessment 
summaries related to 
SO3 

Course 
title 

SO4: 
Recognize 
professional 
responsibilities 
and make 
informed 
judgments in 
computing 
practice based 
on legal and 
ethical 
principles. 

Course 
requirement 
description 

Analysis of 
legal and ethical 
issues in 
computing 
practice 

Written case 
study analysis 
report and 
ethical 
reasoning 
rubric 

Graded 
samples of E, 
S, and NI case 
study analyses 

Case studies, rubrics, 
graded outputs, and 
reflection or CQI 
documentation 
related to SO4 

Course 
title 

SO5: Function 
effectively as a 
member or 
leader of a 
team engaged 
in activities 
appropriate to 
the program’s 
discipline. 

Course 
requirement 
description 

Team-based 
computing 
project 
demonstrating 
collaboration 
and leadership 

Project 
documentation, 
peer 
evaluations, 
and final 
presentation 

Graded 
samples of E, 
S, and NI team 
project outputs 

Peer evaluation 
forms, project 
records, rubrics, 
graded outputs, and 
assessment 
summaries related to 
SO5 
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Course 
Title 

Student 
Outcome 

(SO) 

Course 
Requirement 

Course 
Requirement 
Description 

Evidence 
Performance-

Level 
Evidence 

Course Portfolio 

CS 
course 
title 

SO6 (BSCS): 
Apply 
computer 
science theory 
and software 
development 
fundamentals 
to produce 
computing-
based 
solutions. 

CS Course 
requirement 
description  

Application of 
computer 
science theory 
and software 
development 
principles 

Source code, 
user testing 
documentation, 
and feedback-
based iteration 
reports 

Graded 
samples of E, 
S, and NI 
programming 
outputs 

Programming rubrics, 
graded coding 
outputs, testing 
documentation, and 
CQI summaries 
related to SO6 

IS course 
title 

SO6 (BSIS): 
Demonstrate 
understanding 
of, and the 
ability to 
support, the 
use, delivery, 
and 
management 
of information 
systems within 
an Information 
Systems 
environment. 

IS Course 
requirement 
description  

Analysis and 
management of 
information 
systems 
processes 

Process analysis 
reports, business 
improvement 
proposals, and 
system 
implementation 
results 

Graded 
samples of E, 
S, and NI 
analysis 
outputs 

Analysis reports, 
assessment rubrics, 
graded outputs, and 
CQI documentation 
related to SO6 

IT course 
title 

SO6 (BSIT): 
Identify and 
analyze user 
needs and take 
them into 
account in the 
selection, 
creation, 
integration, 
evaluation, and 
administration 
of computing-
based systems. 

IT Course 
requirement 
description  

Identification 
and evaluation 
of user and 
organizational 
computing 
needs 

Case study 
reports, ethical 
analysis 
documents, and 
user feedback 
analysis 

Graded 
samples of E, 
S, and NI 
system 
administration 
outputs 

User analysis outputs, 
rubrics, graded 
assessments, 
evaluation summaries, 
and CQI 
documentation related 
to SO6 

Legend: 

• E – Exceptional 
• S – Satisfactory 
• NI – Needs Improvement 
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Appendix B – Course Syllabi 
 

Please use the following format for the course syllabi [two (2) pages maximum in Times New 

Roman font, 12-point size] 

I. Course number and name 

II. Credits and contact hours 

III. Instructor’s or course coordinator’s name 

IV. Textbook, title, author, and year 

a. Other supplemental materials 

V. Specific course information 

a. Brief description of the content of the course (catalog description) 

VI. Prerequisites or co-requisites 

VII. Indicate whether a required, elective, or selected elective (as per Table 3-1) 

course in the program 

VIII.  Specific goals for the course 

a. Specific outcomes of instruction, ex. The student shall be able to explain 

the significance of current research about a particular topic.   

b. Explicitly indicate which of the SOs listed in Criterion 2, or any other 

outcomes are addressed by the course. 

IX. Brief list of topics to be covered 
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Appendix C – Faculty Vitae 
 

Please use the following format for the faculty vitae [two (2) pages maximum in Times New 

Roman font, 12-point size] 

I. Name 

II. Education – degree, discipline, institution, year 

III. Academic experience – institution, rank, title (chair, coordinator, etc. if  

a. appropriate), when (ex. 1990-1995), full time or part time 

IV. Non-academic experience – company or entity, title, brief description of 

position, when (ex. 1993-1999), full time or part time  

V. Certifications or professional registrations 

VI. Current membership in professional organizations  

VII. Honors and awards 

VIII. Service activities (within and outside of the institution) 

IX. Briefly list the most important publications and presentations from the past 

five years – title, co-authors if any, where published and/or presented, date of 

publication or presentation 

X. Briefly list the most recent professional development activities 
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Appendix D – Equipment 
 

Please list the major pieces of equipment used by the program in support of instruction. 
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as part of summary data such that the specific HEI shall not be identifiable. 

 
 

Signature Attesting to Compliance 
 

By signing below, I attest to the following: 

 

That                  (name of program)                              has conducted an honest assessment of 

compliance and has provided a complete and accurate disclosure of timely information 

regarding compliance with PICAB’s Criteria for Accrediting Computing and Information 

Technology Education (CITE) Programs, to include the General Criteria, any applicable 

Program Criteria, requirements of the Commission on Higher Education (CHED), and 

PICAB Accreditation Policies and Procedures. 

 

________________________________ 

Dean’s Name (as indicated in the RFE) 

 

 

________________________________  _______________________ 

Signature      Date 

 


